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national origin, sexual orientation, religion, or any other legally protected groups under federal, state 
or local law 
  

5. Safety  
a. Violating or being neglectful of safety and/or security regulations  
b. Failure to wear or use safety equipment in the manner for which it was intended  
c. Operating or using machinery, equipment or tools in a hazardous manner, inappropriate way, or 

without safety guards  
d. Failure to follow manufacturer’s guidelines which could cause warranties to be voided  
e. Horseplay or failure to operate or use machinery for which it was intended; injury from horseplay could 

result in a loss of Workers’ Compensation eligibility  
f. Sabotaging university equipment  
g. Possessing firearms, weapons, or explosives on campus, unless otherwise authorized  
h. Failure to report occupational injuries/illnesses of employees   
i. Failure to report accidents which result in damage to University property or others either immediately 

or no later than the end of the shift on the day the accident  
  

6. Substance abuse  
a. Using or being under the influence of intoxicants, alcohol, or narcotics on campus or while on duty  
b. The illegal use, possession, distribution, manufacture, or sale of controlled substances by employees at 

the work site, while the employee is on official university business, on duty, or on call for duty.  
  

7. University property  
a. Unauthorized possession of university property; stealing or using without approval  
b. Unauthorized use or borrowing for personal use of university supplies, materials, equipment, tools, 

machinery, computers, printers, paper, and other university property  
c. Failure to account for state funds or property by the employee responsible  
d. Use of university computers to access pornographic web sites or to access other offensive, 





5 | P a g e 
 

As employees of Southeastern Louisiana University all of us are public servants. As such, we are obligated in both direct 
and indirect dealings with citizens of our State to serve efficiently and courteously. Visitors to Southeastern Louisiana 
University, for business or for other reasons, are to be received politely. They should be treated with the same 
courtesy and consideration that we would expect to receive if we visited another state agency or private business. All 
employees are expected to be pleasant, courteous and cooperative at all times. They are expected to refrain from any 
evidence of bad mouthing, talking down to anyone, or negatively representing their department, themselves, co-
workers, students, or any member of our University family.  
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